	Task
	Details
	Date
	Who

	List Agencies (and youth groups) that we would like to collaborate with.
	Family and Children’s- Claudia 
South Shore (Nelly)- Diana
CCA Net Boces- Sonia 
MHA- Jeanne
North Shore – Jo Elllen 
FEGS- Carlos 

	March 15
	Social Marketing WG

	Contact agencies and see if we can schedule a date for us to give staff a presentation and invite them to be part of the planning process 

	
	Ongoing 
	Alexis, Claudia, Carlos 

	Invite them to the May 5 information fair

	Created Flyer to invite agencies to be handed out and emailed  
	Week of March 22
	Alexis 

	Find out what other events or activities agencies are planning for Mental Health Awareness Month and ask to participate

	Contacted Diana Johnson who will let me know when the next Children’s Art Expressions Committee meets 
	Ongoing 
	Alexis

	Find existing youth groups and ask to attend/speak at their meeting and to perform/ present  at our event 
	Attended FEGS youth group 
	Ongoing 
	Carlos 


 (
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)Collaboration 

	Task
	Details
	Date
	Who


Community Outreach 
	Task
	Details
	Date
	Who

	Develop a Mental Health Awareness Presentation

	Presentation will promote mental health, mental health awareness day and system of care 
	Completed by March 8
	Alexis 

	
Reach out to community and ask to give presentation on Mental Health Awareness  

	Schools
Local Libraries
Youth Groups 
Church Groups 
	Ongoing – Presentations throughout April 
	Alexis, Claudia, Carlos 
Social Marketing Workgroup 

	Send out a Save the date 
	Send to governance, LIFT, agency contacts, youth groups
	Week of March 1
	Alexis 

	Invite community youth to participate in our “Art Expressions” and present at event 

	Created Flyer to invite youth to participate and present at event 
	Email out week of March 22
Hand out – ongoing 
	Alexis 
Carlos 
SM Work group 

	Have an information table in the Lobby of DSS
	Ask Omayra who to contact 
	Table in Lobby during the week of May 2
	Alexis 

	Send out Invitation 
	Send to governance, LIFT, agency contacts, youth groups
	Week of April 12 
	Alexis 




Advertising 
	Task
	Details
	Date
	Who

	Newsday 
	-Articles about Mental Health and Awareness
-Promoting Event 
	Begin contacting Week of March 29
	Alexis and Social Marketing Workgroup

	News12
	Coverage at Event 
	Begin contacting Week of March 29
	Alexis 

	Local Newspapers- Hempstead
	Articles about Mental Health and Awareness
-Promoting Event
	Begin contacting Week of March 29
	Claudia 

	Spanish Newspaper- La Tribuna 
	Articles about Mental Health and Awareness
-Promoting Event
	Begin contacting Week of March 29
	Claudia

	Parent Publications 
	Articles about Mental Health and Awareness
-Promoting Event
	Begin contacting Week of March 29
	Diana, Sonia 



 Event 
	Task
	Details
	Date
	Who

	Information fair- We will invite other agencies to have a table where they can hand out information on their services 

	3-4:30
	May 5
	

	Youth presentations and performances and certificates 

	4:30-6
	May 5
	Carlos

	Reception and refreshments (6-7)

	6-7
Arts and Crafts 
Face Painting
Music
Food 
Pictures 
Poster board drawing 
	May 5
	
Kati
Sonia

Alexis 






Youth/Family Involvement 
	Task
	Details
	Date
	Who

	Hold an Art Night at FRC March 24, support group
-youth can work on art work to submit for awareness day 
	We will provide the supplies 
	March 24
	Kati 

	FEGS’ youth group will work on art work to submit for awareness day at
	FEGS will provide supplies 
	April Youth Group Meeting
	Carlos, Alexis 

	Other youth groups and our youth group will be given time to present on who they are and perform skits, talents etc.

	
	May 5 
	

	Youth that we have asked to participate in “My Feelings are a work of Art” from school presentations and other community outreach will each have time to share their work including drawings, poems, stories etc.
	
	May 5 
	

	If we get enough drawings submissions we will have a ballot sheet to vote and the 12 best will be selected for a Mental Health Awareness Calendar.

	
	Deadline April 26
	

	Families can contribute a recipe to later make a cookbook from 
	
	Deadline April 19
	

	Certificates will be given out to all who participate.  

	
	
	Carlos 



